[image: image1.png]




Evaluation Specialist Skills & Experience 
	Evaluation Consultant: Oversees the entire evaluation.  

(Responsible for program logic model development and preparation of the evaluation framework and plan.)

	 FORMCHECKBOX 
  Masters or PhD in the health or social sciences

Experience with:

 FORMCHECKBOX 
 Planning and conducting evaluations
 FORMCHECKBOX 
 Supervising evaluation coordinator(s) or assistant(s)

Skills:

 FORMCHECKBOX 
 Proposal development

 FORMCHECKBOX 
 Communication and interpersonal skills
 FORMCHECKBOX 
 Facilitation

 FORMCHECKBOX 
 Project management

 FORMCHECKBOX 
 Writing (including plain language writing)

Familiarity with: 

 FORMCHECKBOX 
 Evaluation design options

 FORMCHECKBOX 
 Sampling approaches

 FORMCHECKBOX 
 Development of data collection tools 

 FORMCHECKBOX 
 Sample size calculations

 FORMCHECKBOX 
 Qualitative methods (e.g. interviews, focus groups) & analysis

 FORMCHECKBOX 
 Quantitative methods (e.g. bivariate and multivariate) & analysis


	Evaluation Coordinator: Manages day-to-day activities 

(I.e. data collection, data analysis, and drafting evaluation report - under the supervision of the evaluation consultant.)

	 FORMCHECKBOX 
 Bachelor’s Degree with at least 3-5 years of project coordination experience or Master’s Degree with at least 1-3 years experience

 FORMCHECKBOX 
 Undergraduate training in research methods (quantitative and qualitative)

Skills:

 FORMCHECKBOX 
 Communication and interpersonal

 FORMCHECKBOX 
 Group facilitation and organizational

 FORMCHECKBOX 
 Writing

 FORMCHECKBOX 
 PowerPoint presentation

 FORMCHECKBOX 
 Internet proficiency

 FORMCHECKBOX 
 Proficiency in Word and Power Point

 FORMCHECKBOX 
 Attention to detail

Experience with: 

 FORMCHECKBOX 
 SPSS

 FORMCHECKBOX 
 Excel/Word in table and chart preparation

 FORMCHECKBOX 
 Conducting interviews

 FORMCHECKBOX 
 Quantitative data analysis including statistics

 FORMCHECKBOX 
 Qualitative data analysis

	Evaluation Assistant: Primarily responsible for data entry and data collection 
(May also provide support in formatting the analysis and report.)

	 FORMCHECKBOX 
 Bachelor’s or Community College degree

Skills:

 FORMCHECKBOX 
 Communication and interpersonal

 FORMCHECKBOX 
 Proficiency in Word

 FORMCHECKBOX 
 Organizational

 FORMCHECKBOX 
 Excellent attention to detail

Experience with:

 FORMCHECKBOX 
 Excel or other software for data entry and preparation of tables and charts
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